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NEW OR CONTINUING REQUIREMENT FOR CONTRACTOR SECURITY CLEARANCES
To: Personnel Security (e-mail SecCon)

e For guidance, see http://www.gchg/security/contractors/supervisor_responsibilites.shtml contact Personnel
Security Requirements Capture Manager on Ext 52891

e All new DV Clearances will be treated as standard unless otherwise agreed, see
http://www.gcha/security/personnel-security/sla.shtml

e All transfers will be treated as follows http://www.gchg/security/personnel-security/transfer vetting.shtml

e Please note that due to a new ruling by Cabinet Office it is mandatory to include a NI number on all new
clearances. Failure to include these will result in this form being returned to the sponsor.

e If thisis a new clearance request this form is only valid for 3 MONTHS

e This form must be completed as fully as possible. Personnel Security cannot process incomplete applications

1. PLEASE SPECIFY REASON FOR COMPLETING THIS FORM:
[ ] New clearance

[] Existing clearance with GCHQ eg continuing requirement, change of company/sponsor, reinstatement (where
clearance has lapsed within the last 6 months) (Reference i.e. PF no )

[ 1You have been prompted to complete this form (i.e. as a result of first year or normal review)
[ 1DV Transfer* - current or previous clearance with other government agency —

(Issuing Authority: Level: Dates: )

*For these requests, please ensure that the applicant’'s home address and contact details are included and that the
contractor completes the Transfer Questionnaire:http://www.gchg/security/personnel-security/ctd.doc

If the contractor’'s DV Clearance is not to be transferred please submit an FC300/14 instead:
http://www.gcha/services/forms/word/300/fc300-14.doc

2. CONTRACTOR’'S DETAILS

Surname: NI Number:
Forename(s): Nationality:
Place of birth: Date of Birth:

Male: [] Female: []
Job title/position to be held:
Company name:
Company address*:
Home address*:
(*Nb. Please specify where Security Questionnaires are to be sent)
Phone no (daytime):
(mobile):

Length of time with firm:
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3. CLEARANCE DETAILS

Contract no/name: Clearances/briefings [ ]cTCc []sc [Ibv
required: [ ]STRAP [ JTK
Contract ends on: [ JECI

[IPU (Privilege User)
Date clearance required by:

Justification for Clearance and Priority (see above)

*Note: Priority 1 applications must have been discussed and agreed by Personnel Security prior to submission

Details of access required: eg Access to site, Network access etc.

Embedded or non-embedded (ie. embedded means where a contractor requires IT access and a
green retention pass is required):

Is contractor to be part of a Pool (ie. SRB, Detica)? : [ Y[ IN

4. SPONSOR’S DETAILS (must be GCHQ member of staff at minimum GC9 grade)
NOTE: Personnel Security must be notified immediately you cease Sponsorship of
the above-named individual or if you transfer responsibility to another member of staff

Name: Post: Grade:
Date: SID: Extn:
Room:

If queries are not to be dealt with by the sponsor please identify an alternative POC:

Name SID Extn

5. For PERSONNEL SECURITY or LISTX Security Controller (by prior agreement)
Base Check by ListX Security Controller [_]Y[IN
Base check by GCHQ [ JY[ IN

6. FOR PERSONNEL SECURITY USE ONLY
DECLARATION:

| declare that the Company has discussed and agreed the need for security clearance with the
contracting authority and that the level of access required will be as described in Section 2 of the
Security Policy Framework

http://www.gcha/security/publications/documents/Security Policy Framework Dec 2008.pdf

Signed: ..., Date: ......ocovvviiiiiiiinn,

Name in BloCK letterS: .o e

This information is exempt from disclosure under the Freedom of Information Act 2000 and may be subject to exemption under other UK
information legislation. Refer disclosure requests to GCHQ on 01242 221491 x30306 (non-sec) or email infoleg@gchg
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